公司抬头（最好中英文含公司地址电话）

dispatch letter
   We would like to confirm that Mr/Mrs. XXX works in XXX Co., Ltd. He/She has been in office for xx years in the company. Now company dispatch XXX to Thailand for business from 03 Apr 2022 to 15 Apr 2022.
His details are as below:

	Name
	Date of birth
	Passport No
	Position
	Salary

	XXX
	30 Jun 1945
	GXXXXXXX
	Chairman
	RMB

12000


We hereby declare that we shall guarantee the following items for him/her:

All expenses for his/her trip to Thailand will be covered by our company;

He/she will abide by all of the law and rule in your country;

3.He/she will return to China at the end of the trip and continue to work in our company.
Person in charge: 领导姓名（拼音机打+手写签名，  必须是法人的名字）
Position:legal person
Name: 公司名称
Add: 公司地址
Tel: 领导座机电话

Fax: 传真电话

Date: 31-03-2021









