1. 请用公司抬头纸打印，如公司无抬头纸，需用电脑做出； 

2. 请去掉参考样本中的所有中文提示语，保持在职证明信为全英文格式； 

在职证明（出资证明）（英文样本）
Aug.22, 2018 

Dear Sir or Madam, 

This is to certify that Mr.(Ms.)Zhang San is an employee of our company. His (Her) position in our company is ****. His(Her)child ***(名字) will go to study in United States. All the expense and insurance will be covered by 出资人姓名. 

-Name        Sex    Date of Birth    Passport Number   Annual Income             
Chen Shijie   M(F)    14-09-1979       G00296067          120000 （年薪）
Sincerely yours, 

Li Si （领导亲笔签字） 

General Manager （盖章） 

BEIJING YINJIAN REAL ESTATE CO., LTD 

TEL: 010-58158376 

FAX: 010-58158308 

红色字体部分请按照个人情况填写。
