公司抬头纸

（如没有，请打上公司名字，地址，电话，传真）


Dispatch Letter

To: The Consulate General of （申请的国家） in Guangzhou

Our Company the scope of business : （公司经营范围）,now we prove Chen Yinru,passport NO: XXX（护照号码）, D.O.B: XXX（出生日期）,is our staff,he join our company in XXX（入职时间）,Position: XXX（职位）,Monthly income: XXX（月薪）.
AS invited by XXX（邀请公司名称）,our company will dispatch XXX（申请人的名字拼音） to （申请的国家） to XXX(详细的商务活动内容) between 日/月/年 to 日/月/年,Expected to stay XXX（停留天数）
Invited company Information as follow:

XXX（邀请公司名称）

Contact person: XXX（邀请人姓名）      Position: XXX（邀请人职位）               

Contact phone: XXX（邀请人电话）
Address: XXX（邀请公司地址）

All the expenses including air tickets, accommodation, meals and insurance occurred during this period will be paid by our company（费用如果公司承担需要提供公司近三个月流水，如果个人承担请将our company改成himself/herself）. And we guarantee that he will abide by the local laws and come back China on time. Our company will reserve his position and continue his job after he returns home.

（盖章）：

XXX（中方公司英文名称）

Signature:（高层管理者签字）
                                                   Name :（高层管理者姓名拼音）

                                                   Position:（高层管理者具体职位）
